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Super practical tips and tricks for Word

You definitely won’t want to miss
our April 4, 2006 meeting, because
Linda Oltz will once again share her
expertise with us. Most of us use the
omnipresent Word for our day-in and
day-out work, and we may manage
very well. 

Linda will surprise us, however,
with some tips and tricks that will enable us to work
even more efficiently with Word. This will not be a
quicky overview of what you can do in Word.

Rather, Linda will take some key elements within
Word and show us in detail how to save time and
trouble. She’ll also provide us with handouts that
cover each step that she demonstrates so that we can
take home the info that will enable us to replicate
what she did in her presentation.

Some of her topics will include the following:
* Macros — major time savers
* Columns and tables — Why add up the column of

numbers when Word will do it for you?
* TextArt — an easy way to get fancy with titles

and headings.
* Styles and Formatting — Do you use the “double

A” icon? It’s handy dandy fast, fast, fast!
* Graphics — A picture is worth a 1000 words. �

COMING ATTRACTIONS

May — Milt Broedel
Bugs and Other Nasty

Creatures

June — The Whittles
Picks for the Digital Home: 

Quality Technologies 

Sept. — Guru Nite
Our Annual Q&A Fest

Oct. — Al Fasoldt
The Man Who Tells It 

Like It Is!

Dec. — Lisa Britt
Do You Know Who Is

Watching You?

Tuesday, April 4, 2006 - 6PM at Whitesboro HS Cafeteria

 On our website 

— Links of Interest —
Go to: 

mvpcug.com/index1.htm

   * tinyurl.com/fa69w
   * tinyurl.com/zjnxc
   * tinyurl.com/r762u
   * tinyurl.com/hjspf

 Click on the links to find out  
more about these subjects.

http://tinyurl.com/fa69w
http://tinyurl.com/zjnxc
http://tinyurl.com/r762u
http://tinyurl.com/hjspf



